Guidelines for teaching portfolios in SDDs at AU Tech
The Teaching Portfolio is a tool to support the discussion of teaching in SDDs. It is relevant for all lecturers at Tech but mandatory for permanently employed assistant professors, researchers, tenure tracks, associate professors, senior researchers, professors and senior professor of engineering. The discussion in the SDD concerns teaching in a broad sense[footnoteRef:1]. It is sufficient to make a note in keywords when the template is filled in by the employee prior to the SDD. [1:  Teaching in a broad sense covers: Lectures, classroom teaching, group supervision, individual supervision, laboratory exercises, presentations/workshops, conferences, supervision of PhD students or postdocs, development of teaching materials, dissemination in printed and electronic media, guest teaching at other departments, workshops/seminars for authorities or companies, other mentoring roles for new employees, summer university courses, continuing education targeted public or private companies, assistant professor supervision, workshops on quality assurance of research-based consultancy] 


Purpose of the teaching portfolio in SDDs:
· Support reflection and joint discussion of competences, development, cooperation and recognition in connection with teaching tasks in a broad sense.
· Meet the requirements of the Executive Order on Job Structure that 1) the employee prepares and maintains a teaching portfolio on an ongoing basis and at least once a year and 2) the employee and immediate manager discuss teaching competences.
· Form the basis for entering into an agreement at SDD or GRDD on how the employee's teaching skills should be maintained/developed in the coming year (e.g. through sparring with colleagues/peers, pedagogical courses/programmes at CED, literature or learning resources, e.g. AU Educate

In addition to the teaching portfolio for use in SDDs, when applying for appointments as assistant professors/researchers, associate professors/senior researchers and professors/senior professors of engineering the application must be accompanied by a teaching CV and proof of Teacher Training Programme for assistant professors or equivalent and a detailed teaching statement as an appendix (in addition to research documentation).

Scope and time consumption:
· The employee must continuously update the teaching portfolio and spend time in connection with the SDD reflecting on the teaching portfolio and any needs for capability development.
· The document is uploaded in MitHR as an SDD attachment or sent to the manager prior to the SDD.

The form describes the Danish Framework for Meriting University Pedagogical Competences in condensed form.
 
	Level
	Level 1 »
Ph.d., Post doc
	Level 2 »
Assistant Professor/Researcher (incl. TT)
	Level 3 » Associate Professor/Senior Researcher, Professor, Senior professor of engineering
	With special assignment » director of studies, education programme coordinator etc.

	Individual competencies
	A
	I have contributed to teaching and supervision activities
	I have conducted full teaching/supervision program
	I master a wide range of different teaching practices
	I take responsibility for teaching development

	
	B
	I have contributed to exams or assessments
	I have conducted exams or assessments
	I master different types of exams
	I implement new and innovative forms of exams

	
	C
	I have contributed to the evaluation of my own teaching/supervision
	Based on evaluation, I have worked to develop my own practice
	I am testing new formats for evaluating my own practice
	I contribute systematically to quality assurance of the institution's practice

	Collective competencies
	D
	I have contributed to collaboration with students on the learning environment
	I have collaborated with students on the study environment
	I collaborate with students to support their overall study environment
	I collaborate with students on educational leadership

	
	E
	I have contributed to a collegial collaboration on teaching/supervision
	I have collaborated with colleagues on 
teaching/supervision
	I take responsibility for collegial cooperation on the development of the education
	I collaborate with colleagues on research in subject didactics and educational development

	
	F
	I have sought out new knowledge about teaching/supervision
	In collaboration with others, I have worked to develop our practice
	I supervise junior colleagues and participate in peer-to-peer supervision
	I lead collegial competence and quality development



Teaching portfolio

	Name

	

	Position (check one)

	  Postdoc, Ph.D. (see expected level of competence under level 1 of the guide)
  Assistant Professor/Researcher incl. Tenure Track (see expected level of competence under level 2 in the guidelines)
  Associate professor/senior researcher, professor, associate professor of engineering (see expected level of competence under level 3 of the guidelines)

	Date

	




	
Teaching, supervision, exams and assessment
Fill in a list of teaching and supervision activities over the past 12 months: 
What, who, scope, how? Adjust the number of rows in the table as needed.

	Course/Subjects
	Level
	ECTS / 
Number of hours
	Format / activities
	Number of participants
	Type of examination
	Responsibility/ 
My role

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



Elaborate with supplementary descriptions/reflections on your teaching, supervision activities, exam and assessment work in previous years:

·  
·  
·  
·  
·  


	
Teaching evaluation and other quality work
Describe/reflect on the results of and follow-up on teaching evaluations (quantitative and qualitative) that you have contributed to in the last 12 months. 

· 
·  
·  
·  
·  



	
Collaboration with students on the learning and study environment
Describe/reflect on (results of) collaboration with students on the learning and study environment that you have contributed to in the past 12 months. 

·  
·  
·  
·  
· 


	
Collaborate with colleagues on teaching and education
Describe/reflect on (results of) collaboration with colleagues on learning, teaching, supervision or education that you have entered into in the past 12 months. 

·  
·  
·  
·  
· 


	
Other relevant competencies or activities not covered by the above
Describe/reflect on other activities; for example, contributions to textbooks or other major teaching materials, special digitalisation skills, use of learning technology, development work, course and education management or anything else that you wish to highlight.

· 
·  
·  
·  
·  


	
Own competence development and contribution to colleagues' pedagogical-didactic competences
Describe/reflect on how you have worked with your own and colleagues' pedagogical competencies over the past 12 months. This could include self-study, collegial sparring, participation in a course or workshop, networking, rethinking the assignment or a development work. 

· 
·  
·  
·  
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